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FOREWORD

This order contains information on the basic rules and procedures for
setting pay on personnel actions processed for Federal Aviation
Administration employees who are subject to pay under the General Sehedule.
The provisions of this order are primarily derived from the Office of
Personnel Management rules and regulations.

H. R. Richardson
Acting Director of Personnel
and Training
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CHAPTER 1, GENERAL PROUISIONS

| PURPQ®E. This order provides the basic rules and procedures used within
the Federal Aviation Admnistration (FAA) to set salaries and adjust rates
for FAA enpl oyees who are paid under the General Schedul e (GS)..

2. DISTRIBUTION: Thiis order is distributed to the branch level in

WG esn,r egi ons, and centers with a standard distribution to field
of fices and facilities,

3. CANCELLATION. Order Bt P 355Qe 1A, Pay Under the Classification Act
Sé&dam, dated April 15, 1964, i s cancelled.

4 EXPLAWATION OFCEANGESE. Implamnitaition of the Givil Service Béform Act

(CSRA)) of 1978 and substaniial changes to the Ofice of Personnel Pahesgatent
(@) rul es and regul ations made it necessary to update the FAA pay-setting

order for GS enplloyesss.

a. Salary retention has been superseded by grade and pay retention. ‘e
grade and pay tetenfiiom poovissioms are outcemes of the Cvil Samiize Service
Refforfm Act (CSRA) OF 1978. Basic regulations and procedures on grade and pay
retention for FAA are i n Ckder 3550el1¥, G ade and Pay Réwmition Under the
Civil Service Béform Act .

b Under the highest previous rate rule, OPM regulations established a
st ep- by-step computaiion {0 be used T or defterzminirg t he "maxdoum payabl e"
rate for an enpl oyee.

5. DEPINITIONS: For the pufijese of apblting the rules contained in this
order | definitions are provided for the follow ng wordis and phrases, |isted
in al phabetical order.

a, Cvil Service Reforim Act (CSRA)e. Public Law 95-4%4 enacted in 1978
to reformthe eivil service Taws,

be Demotion. A change of an enployee while continuously enployed from

(1) o GS grade to a Lower GS grade, with or without reduction in
PaYs

(2) A higher rate paid under a different pay systemto a lower rate
within a GS grade.

ca Existing Rate of Basic Pay. The rate received imediately before the

effective date of a transfer, prambtinnh, repranotiion, denotion, or
Wi thin-grade increase.

Chap 1
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d. Kighest Previous Rate. The highest rate of basic pay previously paid
to a Bedlewdl civilian enployee occupying a pssitimm in any branch of the
Federal cuesrrmmt (executive, legislative) or judicial) in the municipal
governnent of the District of GblLaltbig, or in a m xed olrarship corporatiion,
I rrespective of whether or not the position was subject to the G& The
hi ghest pesrimigs rate nust be based on a regular tour of duty at such rate:

(1) tmb=r an appoivitmenit not limted to 90 days or |ess,

(2) For a continuous Berdkl of not |ess than 90 days under one or
nor e appoimtesits without a break in service.

e. NewAppointment, ‘e first appointment, regardless of the tenure of
appoi ntnent, as a Federal civilian officer or enployee.

f. Prafotdon. 'Mhe advancement of an enployee while continuously
oyedi, to a hi gher GS grade or from a | ower rate paid under authority
other than the GS to a higher rate of a GS grade.

g. Rate O Basic Pay. The pay fixed by law or admnistrative action famn
the gostitTon hel d Dy an enplleysse. It iS exclusive of additional pay such ae
overtime, night or holiday premium pay, cost-of-living allowances, ot post
diifff feeenioaiks.

~ h{ Reassiignmemte A change without promdtiem or denotion from one
pssitiom T0 anofher pssitiom thille serving continuously in the sane ageney.

ie Reenploynent. Any enploynent, including reinstatement, or other tyge
of apgoituwaft after a break in Federal Service of at |east 1 fullll Wskiay.

it The advancenent of an enpl oyee while continuously
c grade formerly held by the enpl oyee or to a higher
i nt et medii at e grade, or fwom a lower rate paid under authority other than the
GS to a higher rate of a GS grade, based on the highest previous rate paid to
the enpl oyee.

k. Salary. As used in this order, this termmeans the sae as, and is
used interchangeably with "rate of basic Bay."

1. sggecidl M ni numRates. H gher entrance rates established by the CEM
fam one or moEke occupations, In one at mere areas or | ocations, to overceme
t he Governmenit's handi caps in the recruitnent and retention of Wedll-qualiifiiesi
enpl oyees.  &mcddl milniimum rates are the first step rates of any special
schedul es (1i&e,, special rate ranges) established under this authority,

n. $eiciddl Rate Range. Range of rates for a particular occupation and
grade contained in special sehedulles established under section 5303 of
title 5, Ulted States Code (USC),.

Chap 1
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n. Trainee Position, Any ppsiition specifically covered by an OPM
approved trarning agreement providing for promdtiem upon successf ul
conpl etion of training OR any other position for which successful eexplletion
of a specified program of training has been formally established as a
requirenent for satisfactory service in the position or for advancenment to
the next higher |evel.

o. Transfer. A change of an enployee fromone branch of the Federal
@vermmerit (executive, |egislative) or jibieial) to another or from one
agency to another without a break in service of a full Vibkkiay.

Pl UnsatisfactoryServiiee. Any service in a ppsition which does not
neet the standards of satisFactory perfornance established for the position
and which results in either or both of the follow ng:

(1) ™e initiation of an adverse action by proper authority.

(2) A performance rating of Yasaatib&etapyyt" under of fici al
Pooedduress

Chap 1
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CHAPFER 2¢  RuLES ANDPRAOCHIMRES

8. ADM.N STRATI VERESPOMSBBILITESS. Officials who are delegated the
adhesdity (0 eff ect Eersonnel acthions are al so authorized to make sal ary
determ nat|ons Each official so authorized may aggroes, in individual
cases, legally pernissible exceptions to the general or specific rules of
this order whether in the interest of equity, or because of reétaimenit
considerations or _for other reasons considered justifiable in relation to
the needs of the FAA (FPM chapt er 530).. Wlen exceptions are authorized, the
Just|f|cat|on shal | be maie part of the record and filed in the af fect ed
enpl oyee's official personnel folder. The officials who authorize exceptions
are fully responsible for ensuring that the exceptions comply with all |egal
ahd regulatory requirements that pertain to the personnel action.

7 BASICPA¥e Basic pay is conpensation fixed by law or adninistrative
action tor the position held by an emplogee. |t 1S exclusive of additional
conpensation such as overtime, night, S0Aday, or hol i day preniium pay;
cost-off-lliiviirgy al | owances; or postdifferential. ‘e basic pay for positions
tier this order is usually set at the first step of the grade to which the
personisinitially appaihee.

8. SPECI AL RATES FOR RECRULTMENT AND RETENTI ON. Under section 5303 of
tike 5, "GLlfha.l¥}({s authorrzed to establTsh speci al minimum rates and
speci al rate' ranges where necessary td Gvercome si gni ficant handi caps i n the
recruitment and retention of well-qualified personnel, when these handicaps
are caused by substantially higher salary rates paid by ptiredte enterprise
for particular categories of positions.

a. Submitting Réquests for Special Rates totheOBM

(1) ALl requests for new special rates and adjustments to existing
schedul es nmust be stbmittesi in triplicate to the Personnel Programs Division,
APT-200r, for review, The OPM Kakisdreeit for Réview of @dsiiall Sal ary Rates
( OEM Feftmn 1397) shoul d be usfl to subwit the data required to justify a new
speci al rate requesit. Pl ease note, the Opil Fffn 1397 also &an be used to
justify an annual adjustment to an existing authorization,

(2) Each request nust inclide a certification that the special rates
are necessary to ensure adequate staffing for the accompliishmesit of the
agemoy'% i ssion and that funds are available to cover the increased

expendi tures for salaries &rd benefits that wwbld result £ram approval of the
request,

(3) Bepesits whiich cover fewer t han 200 employees and whi ch i ncrease
annual salary costs by |ess than $200,000 may be certified by the
Mimnhsstaatoe.

4)) ' ALl ot her requests nust be certified by the Secretazy..
will be f(ogwarded to the Ofice of the Secretary of T%/ansportau on (0%)

personnel office for evaluatiion.

chap 2
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(5)) Approved requests will be forwarded from OST to the central
office of the CEM

b. Lnplenentation of Special Rates. &hen special rate rangss
appliddrlle To FAA enployees ar e establlished by t he OFM, each employee's rate
wll be fixed in the special rate range at the numericall step in the special
rate range which corresponds to his/her existing nunerical step under the
regul ar rate range.

¢. Pay Retention. A GS enployee who is subject to a reduction &F
termnati'on of a specnall rate of pay is entitled to pay retention. The
enpl oyee's pay will be set in accordance with the provisions of
Okder 3550.1%, G ade and Pay Béwttiion Ukiler the C vil Satvice B form Act.

9. HIGHRRARETES-FOIS\JBPRVITSORSOF-WAEE GARBE (WE) EMMLOVEES.

adj ustment 1s alTowabl e Tor a GS supésvsr Of WG enpl oyees. The adj ustnent
s ooditiored on continued supervision of the Roenployees and is limted to
the nearest rate @ the GS supervisor's grade thiieh exceeds the highest rate
of basic pay paid to the supervised NG enployees, The adjusted rate nust not
exceed the maimomm rate of the gttde currently held by the GS supervisor.

at. feppoashbiiiyy.

(1) H gher rates for supervisors of W6 enpl oyees nust conformto
the OPMIregul ations. officials concerned nust exercise judgnent,
particularly in applying the criteria contained in Federal Personmel Manual
(FPM) sigppeswent 99041, Part 531, SMpastt C, 531.30%, to indivi dual cases.

(2) The Rerssomdl Pragrams Division, Ofice of Personnel and
Meaimivgy, provi des technical a&rize and guidance in the interpretation of
regul ations and the resolution of problem cases.

b. Basic Entitlement. A finding nust be made that:

(1) The supervisor regularly has responsibility for supervision
over one or fioee W6 enpl oyees.  (This nmust include supervision over the
techni cal aspects of the Wbkk))

(2) The rate of basic pay for the supesitmmr i s | ess than the
hi ghest rate of basic pay for any W6 enpl oyee supsrviss.

10¢ SALARY NRRREMBAOMMBNT AFTER A BREAK | N SERVI CE.

a. & ageneral rule, a persson who is reenployed after a break in
service is pard a salary based as closely as possible on the currently
authorized rate for the grade and step last held prior to separation. tnder
no ecircumstances W |l an enpl oyee be paid | ess than any special mninumrate
whi ch may ham been established for the pxsitimm upon reenpl oynent.

Chap 2
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b. Wien a person is reenployed in a position to which a special rate
range applliesd, the proper step rate will first be determ ned under the
provisions of this paragraph without regard to the special rate range; the
salary will then be fixed at the rate of the correspondi ng numeriical step in
the special rate range.

11. SADARY ON PrOMITOON AND REPRDMOTION. \When previous service has not been
helld al a Tevel equal to or higher than the grade to which the enployee is
bei ng praawedd; the salary to be paid is specifically pessetritesi by | aw and
regul ation, and the agency has no Latittde i n making a sal ary determnation.
Boswever], when previous Federal Service has been at or above the level to

whi ch the enployee i s being promuitesi, a hi gher rate may be based on the
conditions stated in paragraph 11b. The effect of special rate ranges fih
determi ning sal ary on peonotion are di scussed i n parayrph 11c.

a.  Mninum Sal ary |ncrease.

(1) Salary on promdtion i S the LloweStt step rate of the grade to
whi ch an enpl oyee i s pratoeed whi ch exceeds the enployee's current rate of
basi ¢ confpensaitiiom by an anmount not |ess than twmwi thin-grade increases of
the grade fram whi ch pramaitedi, except as provi ded i n paragraph 11a(®). | f the
addition of twmw thin-grade increases results in a rate between two steps of
the higher grade, the enployee is paid the salary rate of the higher step.

(2) If the emplloyee i s receiving basic conpensation at a tate in
excess of the mexinwa rate for the grade before paosotion and there is no
rate in the higher grade which is at |east twy within-grade increases above
the existing rate, the enployee shall receive whichever of the twmrates is
hi gher:

(a) The masthum rate of the higher grade.
(b) The enpl oyee' s existing rate.
b. Salary Increases on Repromadiin. Use an enployee's highest previous
rate eafmed In {he Federal Serviee, which results in a salary on repeamoitiion

that exceeds the miinimum sal ary increase explained in paragraphs 11a(2) and
Lla(2) to set salary.

NOTE:  In determining an enployee's highest previous rate for the
purps®ss of setting the salary rate on tepacsdtiosn or reenpl oynent,
any salary received just prior to the date of renoval, reassignment,
or denotion frem a position for unsatisfactory service or m sconduct
will not be considered.

c. Effect of Special Rate Ranues.

(1) When an emplloyee in a position without a special rate range is
promoted to a position with a speeiial rate range, the enployee's proper
salary rate shall be determned as follows:

chap 2
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~(a) First, the "minimum salary increase" rule in paragraph 11a
is applikt Wi thout regard to the special rate ramee.

(b) Second, after determning the step rate of the higher
grade uhder the G, the enployee% salary rate is fixed at the correspondi ng
nuneriicall step (e.g., third step) in the special rate range.

(2) Wen an enployee in a poesition with a special rate range is
pronbited t0 a position without a gestial rate range, set the salary at the
Lomstt step rate of tite new GS grade which exceeds the existing rate of basic

tiom by twewi t hi n- grade imeesses. The existing rate is the rate in
the special rate range which was received immsiidtelly prior to pronotion. If
therei s no rate in the higher grade of the GS&wizh is at | east twm
wiL tiimeyredie | ncreases above the enpl oyee's existing rate, the naximmrate
of the higher grdde shall be paid,

(3) Wen an enpl oyee is pranoted and special rate ranges apply both
to the pssition vacated and the new position, the salary shall be within the

speci al rate raggss.

12. USE OF ThE HIGHEST PREVI OUS RATEL. When the use of the highest previous
rat e Is opHiom@l, such as 10 Sel salary on reenpl oynent actions after a bie

i nsexwidee, the option if chosen must be documented at the tine the persame
action is processed. (¥ a repremoidion action, the highest previous rate
should be applied. Any exception to using the highest previous rate on
repramotiiom must be noted on the personnel action,

NOTE: Use of the highest rate is encouraged whenever practicable.
It shall be applied consistently and equitably.

a. Maximum Payabl e Hate. In deternmiiming t he mastihem rate of basic pay
ugon reenpl oyment,  rezsssgynmentt, pramotiom, demotion, or change in type of
appoitmentt,, the following rules apply unless the enployee is entitled to a
hi gher rate under the nandaitory twe-sstep i nterval for prexwotions or grade and
pay retention poevssistss.

(1) Fitd the highest rate of basic pay (expressed as an annual
rate) previously earned by the emgloyeee,

(2) Using the General Schedule Salary Table in effect at the time
the enpl oyee earned the hi ghest previous tatel wirdk the pay situation as
though it is occurring at the time the highest previous rate was earned. In
the grade to which the enployee is currently being assigned, set the pay at
the step which gives the engloyee a basic rate of pay equal to or greater
than the highest previous rate.

(3)) The maxiimum payable rate is whatever amount that grade equates
to on the current General Schedule Salary Table,

chap 2
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b Verification of H ghest Previous Rate. Rhen conplete or accurate
i nf orm& on on the-pay rates tormerTy received are not available at the time
of the gessomell action, a statenent nust be put in the "Mmakiss" podtion of
the Notification of Personnel Action, Standard Form (SF-50)),, to show that the
rate of pay has been tentatively fixed pending a determination of the highest
previous tatz of gay received by the enployee in the Federal Government.
#here consideration of the enployee's highest pestvicus rate i s based on an
admini strative decision, rather than -prescribed by rules contained in this
order, the statement is the only documehes evi dence of this decision. In
such cases, emittdimg such a statement fromthe SP-50 will preclude adjusting
the rate of pay to include the highest previous rate until a subsequent
personnel action is taken. Howatar, when use of the highest previous rate is
Pessavilbed and the quoted statenent is amitted as the result of a bora fide
admnistrative error, then the provisions of paragraph 12d will apply.

ce AdministrativeEmror. W&sye information regarding the highest
previous rate s a maffer of record at the time a personnel action is
effected and, omitrary to FAArule, a 1fwer salary rate is set due to an
admnistrative error, the rate may be retroactively cortrected to the original
effective date of the pessomredl action. A statament will be inserted in the
Véentakks® pottion of the corrected SP-50, or a separate signed statenment will
be filed which indicates that:

(1) A bona fide admnistrative error was nade.

(2) It was administratively intended that the enployee be paid the
hi gher salaryrate,

NOTE: Sd¢h oorwesdétive action is not proper if the edpllopee's file
contai ns a statament indicating that the |ower rate was actually
intended as a legally permissible exception to FAA rule.

d. Application to Positions for Wwhiech a Special Rate Range is
Authorized, Tinen an enployee s rate of basic pay IS a speeiial rate
established tmdar section 5303 of title 5, USC, the enployee's highest
previousfate is the rate to which the enpl oyee walld have been entitled had
the special rate not applied, Hobswesd, with the prior approval of the OFM,
it is permissible to use a special rate as the highest priesrious rate when:

(1) The enpl oyee is reassigned to a pssitiwm for which no speci al
rate or a lesser special rate has been established,

(2) e services of the enployee are necessary and the enpl oyee's
contributiontothe Departnent of measppotaat bonFesdsmal Avi ation
Admini stration progtam wi || be greater in the position to which the enpl oyee
is being assigned. This determnation will be made within the Ofice of the
Secretary bt the Cepat tietit of Transpmntatiion.

Chap 2
Par 12 Page 9



3550.. 14 1/15/8%

13. SALARY ON .....

a. CGeneral Rule. As a general rule an enployee will be reassigned
wi thout change of salary &een the reassignnent is between positions paid tier
t he GS.

b. 'Effect of Special Pate Ranges. Wen an enployee is reassiqyed to,
fram, or betwamn positions w th sgerdal rate ranges, the rate shall be set at
t he numeriieall step nearest the one the enployee was in imediately prior to
reassi gnnent .

NOTE: |f an enployee's pay is reduced as a result of placement of the
employee i nt 0 a nonspeci al rate pasition, the enployee is entitled to
pay retention.

14. SACRRUONIEMOXNN. Each denmotion action should first be checked to see
wadther or nof the enployee is eligible for grade or pay retention. [f grade
or pay retention should not be considered, the follow ng subparagraphs shall
apply. |n no case may an emplapeed¥ sal ary be reduced bel ow the Lowsst step
rate of the grade or bel ow any special mimimam rate which may have been
established for the ppsiition t 0 whi ch desioed. (Denptions nmay be subject to
conpliance with Part 752 of the QA& regul ations far adverse actions.)

NOTE: &hen an enployee, not entitled to grade or pay retention, is
ceitdd t0 a position to which a spechall rate range applies, the proper
step rate shall first be deteskmbasd Wi thout regard to the speetall rate
range. The salary rate i3 these fi xed at t he corresosrding numericall step
in the spadiadl rate range.

Velunhét~ Deniidiete. The rules contained in this subparagraph apply
only to dempiiomes "4t { he employee*s request:." "Demotiion at &h enpl oyee's
request” means a reduction in grade which is initiated by the enployee for
hi s/ her benefit, econvenience, or perasnadl ateabtase, incltding consent to a
denotion in lieu of 3ne for personall causer, AMD which i s not caased 6¢
i nfluenced by a manajemenit action. Deudtions resulting frem enpl oyees
exercising return rigf@s are not consider& t6 be "at the employees request”
far pay-setting purposes.

(1) General &hke ExceF as prow ded in paragraph 14a(2) or 14a(3),,
the salary shalT be reduced as follows

(a) &en the existing rate immeddiately prior to denotion is the
Sﬁnﬁ ats) a s_téap rate in the Llodetr grade, the next Lowmr step rate of that grade
sha e paid.

(b)) Wien the existing rate falls betwsan twmstep rates of the
lowet grade, the |ower stepshall be paid.

(¢) When the existing rate is above the maximumrate of the
16wer grade, the nexinun rate shall be paid.

chap 2
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(2) Special Situations. under certain citcumstances, an enpl oyee
may voluntarily request a demokliom, With the expectation that such demotion
will only be tenmporary and in due course repremoitiam will occur (e.g., where
the enpl oyee wishes to acquire status). In such situations, the official
reskpnsiiblle for making the salary determnation has discretionary authority
to set the enpl oyee%sal ary at an appropkiiate step in the | ower grade whiich
talkes al | the facts of the case into account, ineltfing the mandat or%/.
two-gftep i ncrease on pronotion or repromuitiom required by law. In this
situation, an enpl oyee's pay should be set so that on pramotiion or
repromoitiiom the steprate will not be higher than it was at the tine of the
vol untary denotion} other than for neifnall within-grade increases.

(3)) Denotion Upon Failure to Campllete Training or Probationar
Period. This section covers any ppsition speciftadlly covered by an (Tﬁ
approved training agreement providing for promotion upon successful
conpletion of training; ORany other pssitimm for which successful camplletiiom
of a specified presyeam of traimirggy has been fomedlly established as a

requiitenesit for satisfactory service in the pssitiwm or for advancement to
the next higher level. Included are:

A denotion requested by an enployee after failure to neet
training requirements necessary for progression to the next

hi gher grade |evel of a trainee or dewelppeenitdl position as an
air traffic control specialist.

A denotion upon failure to conplete the probationary period of
a supervisory or managerial position.

MEE: Exceptions to this paragraph nust be in accordance with
Par agr aph 6, mni strative Bsqusisiblilitsss.

(4)) Rhless for setting salaries on denotion actions and establishing

waiting periods for withimgyeede | ncreases under this section are explained
in the following situations,

(a) Situation 1. The enployee returns to the grade held
fineiti &xb My bef or e The pdomdton.

1 Salary Determination. Sdtt ¢ sal ary where it woihlch
have been set if thephfsmdtion nad not Ooccuwrest, incliding any wi t hi n- gr ade
increase to which the employee wolld have been entitled at the Lowsw grade.

2 Witing Period Determination. After establishing the
proper grade and stBp as in paragraph 14a(3)@) 1, establish the waiting
psfied for advancement to the next step at the &me date it wakld have been
if the premottiion had never occurred. consider any within-grade increases
when appropri ate.

Chap 2
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EXAVMPLE:  (Situation 1)

1/3/82 Progwoted - GS-11/M ($24,508) t 0 GS-I2/M ($29,374)
1/2/83 WIG - GS-12/1 ($29,37%) to GS-12/2 ($30,35))
1/30/83 Pramatred - GH#22/2 (330,353) t 0 G#3241 ($34,930)
1/29/84 WIG - GS=13/1 ($34,%30)) to Gs-13/2 ($36,0B4)

2/12/84 Demt:€ell GS-183/2 ($36,094) to GSFU/3 ($31,332)
EXPLAMATITONS: (Situation 1)

Saayy. |f the enployee had never been promoted to the
GS-13 grade | evel EEV% increase to step 2 of the GS-12 grade | evel would

have been effective on 1/2/83 and the WG increase to step 3 of the Gs-12
waild have been effective 1/1/84. Therefore, tier the rules of this section
when the enpl oyee was downgraded to GS-12 on 2/1/84 the salary was set at
the 68423 with consideration of the within-grade increases that wohld hesve
been granted if the sppbyee had never been pronot ed.

Waiting Period. |f the enployee had never been prandted
to GS-13 ) the Wilt§ i ncrease framstep 2 to step 3 of the GSA12 wauld have been
effective 1/1/84. Therefore, because the downgrade was effective after
1/1/84, the required waiting period was completed and the enpl oyee was
immediately entitled to step 3 of the GS-I12. The waiting period for the WG
i ncrease to GS-12/4 begins on 1/1/84.

1/3/82 Pranoted - GS-1I/M ($24,508) to GSILYA ($29,379)
1/2/83 WIG - WsADYA ($29,374) to Gs~12/2 ($30,33)
1/1/84 WG - BSA/2 ($30,353) to GS-12/3 ($31,332)
2/12/84 Employee wadld have been in GS-12/3 ($31,3R)

(k) Situation 2. The enployee is denoted to a grade betteen
t he formér graie and the grade t o which The enployee was poodes.

1Salary Determnation. Set the salary as it walld have
beenset if tne imitiall ppomdtion was (0 the internediate grade instead of to
the higher grade. In selecting the salary step at the imtdmmdiizite grade,
consi der withinlgrae i ncrease(s) the enployee wmbld have been entitled to if
the initial perameidiem had been to the internmediate grade instead of the
hi gher grade.

2 Wi ting Retad Determnation. After establishing the
poper grade and stgp im par agr aph Ha(3)@)E, est abl i sh the waiting period
for advancenent to the next step at the sane date it wsdld have been if the
peandtiedm had been to the internediate grade. Consider wthin-grade
I ncreases when apmfograhee.

ERAMBOM: (Situation 2)

1/10/82 Rrowatied - GS-8/2 ($20,930) t 0 GS-11/1 ($24,508)
1/9/83 WIG - GS-IM/A1 ($24,508) t 0 GS~11/2 ($25,32H)
2/20/83 Bemcted - (B-11//2 ($25,32%) to GS-10/2 ($23,051)
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EXPLANATIONS:  (Situation 2)

salary. |f the enployee had been pronpted to Gs-10 rat her
than GS-11 ) the promoiion wakld have been to @8s10/1 on 1/10/82 and a WG
i ncrease to GS-10/2 weild have been granted on 1/9/83. Thus, i f the enpl oyee
had been promoted t 0 GS-10 rat her than Gs-11, the WG t o GSA1/2 walld have
been ef fective 2/20/83, t he date of denotion to GS-10. Therefore@ t he saldry
is set for GS-H1Q/2.

Witing Period. |f the enployee had been promoied to
GS-10 r at her than GSAW, the WIG wodld have been received on 1/9/83, as
follows:

1/10/82 Roowetted - GS-9/2 ($20,930) t 0 GS-1Q/M ($22,307)
1/9/83 WIG - GHOGA! ($22,307)) to GS-10/2 ($23,051)
2/20/83 mpployyee wedld have ken in GS-10/2 ($23,051)

The enpl oyee was denot ed from GSAL t 0 GSHI® on 2/20/83.
| f the enpl oyee had been pronoted to GS-10 rat her than Gs=11,, he/ she wouled
have been in GS:10/2 on 2/20//83, having received a WG to GS~10/2 on 1/9/83.
Therefore, the enployee's waiting pstied to GS-10/3 wi | | begi n an 1/9/83, the
date of the WG to GS-1D/2.

(¢) Situation 3. The enployee is demoted froma grade which
is the only grade held wthin the FAA  Bbt exanple, the enployee% curreert
appomitnestit 1S {0 a GS—7 posithon froma regi ster. The enployee i s appomh e
to a GS7 | evel of tne established program. The enployee fails to conplete
required training to stay at the GS-7 level. The enployee i s denoted from
the G877 to a GS-5 pssitish.

1 Salary Determ nation. Set the salary where it mohld
have been set had tBe enployee initrally entered the FAA at the Lowar grade.
In selecting the salary step, take into account any within-grade increase(s)
that wedld have been received at the Lower ypsie.

%V\aiting Period &ermnation. After establishing the
proper grade and step as I n parayegph 14a( 3) (€))L, est abl i sh t he wai ting
peri od ?or advancamnit to the next step where it wadld have been if the
emplloyee had entered Federal Service at the Lowat grade. Consider

wi thin-grade increases that wwbldi have been applicable.

EZveLE: (Situation 3)

1/3/82 Ehtered Federal Service GS=mMm ($16,589)
1/2/83 WIG - GS77/A1 ($16,559) t 0 GS7/2 ($17,111))
7/17/83 Bemited - GSYY2 ($17,111) t 0 GS-6/2 ($15,398)
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EXPLANATI ONS:  (Situation 3)

salary. |f the enployee had entered Federal Service at
GS-6 rat her than 7, he/ she wolld have entered at tile GS-6/n step and weld
have been granted a WG to G&&9/2 on 1/2/83. Therefore, since the enployee
would have been in GS642, this is the proper step for the enployee.

_ Waiting Period. If the enployee had entered Federall
Service at the |ower grade, a W G woulld have been recei ved on 1/2/83:

1/3/82 Ent er ed Federal Service GS-&/ ($14,901)
1/2/83 WIG - GS-G/N ($14,900) t 0 GS-6/2 ($15,398)
7/17/83 Ampplosee walld have been in GS-6/2 ($15,3%)

The enpl oyee was denoted to @& on 7/17/83. | f the
enpl oyee had entered Federal Semiice at GS-6 rat her than GS-7, he/ she wubld
have been in Gs-6/2 on 7/17/83, having recei ved a WEG t 0 GS-6//2 on 1/2/83.
hearefores, t he enpl oyee' s waiting pettiod to GS-6//3 wi || begin on 1/2/83, t he
dat e he/ she nmbld have received a WG t 0 GS6é,2.

(d) Situation 4. The enployee is denoted to a grade which is
Llowmar t han the grade hel'd before [ast pronmotion.

1 Salary Determination. First determ ne &t the salary
woul d have been if &t prQaokion had not occurred. In selecting the salary
step, consider withimyyedie i ncrease(s) that the enpl oyee whilild have been -
entitled to before the |ast promotion. Next apply rul e (aa), (bb), or (cc),
whi chever is appropriate.

(ag) If the rate in the grade £tei which |ast pronoted
isthe samas a step rate in the gride to Nhidh t he enpl oyee i s demstced, t he
next Lawetr step rate of the grade to whieh denoted shall be pai d.

(bb) If the rate in the grade from which | ast Protoedsd
falls betwean twm step rates of the grade to Mhich demdesi, t he Lowtr step
rate shall be paid.

(cc) If the rate in the grade from which |ast pronoted
is above the nmxiinusn step rate of the grade to which denoted, the enployee
shal | be paid the maxifum Step rate of the grade to which demattedi.

2 Waiting Period Determination. After establishing the

proper grade and st@p as 1 n paragyzom 1ZA 33408 est abl i sh the waiting
periad for advancemenit to the next step in the grade to which denoted at the

| atest date of the follow ng:

(a@) The date of the first promotion to the grade fram
whichddembes.
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(bb) The date of the last within-grade increase
following the first pronmotion and prior to the promotion to the grade fwom
tth ichhakadoeeld .

EXAMRIE: (Situation 4)

1/3/82 W G - GS-9/N ($20,258) t 0 GS-9/2 ($20,931)
8/19/82 Pronoti on - GS9/2 ($20,931) t 0 GS=IY/MN ($22,307))
7/17/83 Demotion - GS-IG/N (322,307) to GS-8/6 ($21,394)

salary. If the enployee had never been pramited to GSitd,
he/ she walld have seceived a WG to G5%9/3 on 1/2/83. Oh 7/17/8%, the date
t he enpl oyee was downgraded fromGS-10 t 0 GS-&, he/ she nulld have been in
GS-9/3 i f he/ she had never %&em promuitedi. The pay rate for GB&I/Z, $21,60&,
falls betwsenm GS-8/6 ($21,384) and GS-8//7 ($22,00%).. Therefore the enpl oyee
is placed in G889/ since this rate is the laer of the twmrates.

Waiting Period. [|f the enployee h&d never been paoeite
t o GSHG he/ she woul d have recelved a WG to GS-9)/3 en 1/2/83 as fol | ows:

1/3/82 WIG - GS-9/N ($20,259) t 0 GS-9/2 ($20,931)
1/2/83 WIG - GS-9/2 ($20,930) t 0 GSE9/3 ($21,606)
7/17/83 Enpl oyee woul d have been GS-9/3 ($21,615)

The emplloyee was demdted t 0 GS-8 on 7/17/8&3. | f t he
enpl oyee had never been prowited t 0 GS-1®@, t he W G nuabld have been effective
1/2/83. Thereforer, t he anployee's waiting period to GS-8/7 wi |l begin on
1/2/83, t he date he/ she would have received a WG t o GS-9/3.

(4)) Fai l ure to Conplete Yeaesniisary Probation, " When an enpl oyee
fails to conplete The probationary per¥d for a supervisory or managerial
position and the enpl oyee requests a demotdiom t o the grade fromwhich
pronoted, set the salary where it walld have been set if the pramotiom had
not occurred. If the request is for a denotion to an internediate grade, set
the salary at the rate at whiech it would have been set had the enployee been
initially promoted to the internediate grade. Include any within-grade
increases that the enpl oyee woild have been entitled to before pramotion to
the supervisory or managerial pssition.

b Career Proyressiion/Entammmsit Denoti on. When an enpl oyee accepts a
Llowr grade pssitimm for career progression or career enhancenment purposes
(including moving from a position with limted advancenent potential toa
Lowstr grade position with advancement pbesitidl)) and such a denotion does not
entitle the enployee to pay retention, the enployee's pay will be set in
accordance with the rules contained in this subparagraph. The determnation
as to whether or not a denotion is for career progression or career
enhancenment purposes will be made by the personnel officer or the personnel
of ficer's designee. Such denotion actions are NOE to be considered
"voluntary" nor to have been "initiated by the enployee."
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(1) Pay- Setting Rules.

(a) If the gmployee's existing rate of pay is above the top
step of the grade to which denoted, the enployee's pay will be set at the top
step.

() |If the enployee's existihg rate of pay falls between twm
ﬁ't eﬁs of the grade to which denoted, the enployee's pay will & set at the
i gher step.

(¢) If the amployee's existing rate of pay is the same as one
of the steps in the |lower grade, the enployee's pay will be set at that
step.

(2)) Exanpl es of Denotion for Career Progression/Enhancenent.

(a) The enployee | acks and has never had tre experience
required for a higher |evel staff memageneric, or supervisory position. A
ppsiition which offers the enpl oyee an oppittuniitty to get the experience is
avai | abl e uhber the Wit Brombtion Programor Internal Placenent Program
procedures ¢ In order to gain the experience and subsequently progress!, t he
enpl oyee applies for the position amti is selected. The mwe is for career
pogyesssiwh or enhancenent i f:

. 1 e nove is frem a nonsupervisory pssitiom to a lowr
grhade Stlipefvusety @Bsitiwn and this type of experience has not been gained by
the enployee,

2 'He nbve is frem a supaw sy |ine pssitiom to a staff
pssitimm at a Lower grade and this type of experience has not been gained by

t he amplloyese.

b)) The apsrey i nitiates a speci al placenent progeam Whi ch
i nvol ves soliciting applications fromenployees who wi |l nove to Lowmr grade
positions. The emplyyee applies &nd is selected for the program ?he nove
Is fromone position to another under an agency initiated special placenent

Ppogram.

¢. Denotion Follow ng Pronotion of Limted Duration. Wen an édgloyee
IS restoredto arorner ower geede psSEitidn, or anot her pssitiom at the sane
lower grade foll owing a promotion which was of limted duration, the pay wll
be set at the rate in the |ower grade to which the enployee wubld have been
entitled if the premotion had not occurred.

d. Denotion Invol ving Speci al Recruiitment: Probl ens. Wi=m an enpl oyee
volluntia®iilliy Tequest S a demotion [ 0 a posithion with which t he FAA i s
experiencing recruitment podtbkss such as with filling a position requiring
special skills and/er experience which is critically needed, or filling a
position which has one or nore very undesirable features such as Méig
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isolated at a renote location, the official responsible for setting the

sal ary may pay t he maxinum sal ary pemissidle under the hi ghest previious rate
rule. The enpl oyee nust have a performamee rating of satisfactory or better
and the voluntary denotion nust enable the FaW to fill the position.

e. Denotion Bssullting Fram M sconduct. Wiken an enpl oyee i s demotte
because Gf mIsEONANGE, { NE mt abl i shed at the same nomer dedl
step in the Lewer grade as was occupied in the higher grade.

t. Demotion of Enployees on Grade or Pay Retention. Adbaeition as a
tesullt off an enployee on @grade or pay retention aeclrning a '*reasonable offer
of a position" is to be.considered an i nvol untary denotion for pay-setting
purpssss. A denotion is al so constilered | nvol unfary when an enpl oyee who is
on grade retention elects to termnate grade retention benefits.

15 SAABAN ON RESIRAATION AFTER M LI TARY SERVI CE. An enpl oyee who i s
entitTed to restoration eigghts after mTitary service shall be reenployed in
one of the followmirgy ways :

a. At the grade of the position Left to enter mlitary service, at. a
salaryrate Whl ch autamatlcally [nclbdes any W thin-grade increases acetruihg
during the absence.

)&1 ata

date of prcmbtmn arid restoratlon to duty

16. SALARY ON CHANGE BETVEEN PAY SYSREMS.

a. Enployees with reenpl oynent rights under 62%@) of the Foreign
Assi stance Act of 1961.

(1) When an initial appeiittthent is made to a position under this
act, (and no ptemotiien i s i nvolved), the enployee will normally be paid at
t he nearest foreign ccmpeansation geads, which represents his/her former GS
rate, plus 5 percent.

(2) The salary will be set by etbdiitiirgy all wi t hi n-grade increases
that woul d have been received if the enployee had remaiined i n the pssitiam
that the enployee left to go to the Sy for International Developmeni
(Al D) assigmmntt, OR the salary will be set at a rate which does not exceed
the emplloyee's hi ghest previous rate, whichever is higher. The highest
previous rate ineltties the enployee's pay as it was conputed URdet the
Foreiign Canpensattiion Schedul e.

(3)) An empll %ee returmirgy frem an Al D assigrmerit nay be entitled to
pay retent| on under the agency's grade and pay retention Order 355Q.01 1A.

b. Wage Enployees. The follllewiry rul es govern sal ary determ nations
when Spplnyees nove Erem pssitioms under the Federal Wéyge Systemto GS
positimss.
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(1) Ceneral Rulle. |f an employee is not eligible for pay
retention, the salary Wil be sa& at the Llowst step rate of the GS pssitiam
(except as provided in paragraphs 16b(2) and 16b(3) that will not result in a
loss in the annual rate of basic pay. |If there is no salary rate in the GS
position assign@ that equals or exceeds the existing annual rate of basic
pay, the salary will be placed at the maxiimua step of the grade of the G8
posi tion.

(2) Special Provisions for nonFpswéign Areas. This policy applies
t 0 emplogzes in ATnCAE&eYdh ar €a (€.gel, Al aska, Hawal I, Guam, Puerto Ri co,
etc.) for which a cost-of-living allowance empsdt differential has been
pessert il by t he OBM under Part 591 | FfM ampllemsit 990-I. In applying the
hi ghest previous rate rul e wien an enpl oyee noves frof a WE position to a GS
position, the cost-of-living allowance or psst differential pPeeseribed for
the GS position will be added to the basic conpensation of the GS position in
determning the salary rate to be paid. 'Me mekiman basic rate allowable is
the step rate which wll not result in 1ds of salary for the enployee when
(tjhe basi ¢ rlate is increased by the osseedif+liiniimg al | onance or pst
ifferential,

(3) Use of Night Differentials and Environnental Differentials. In
cal culating the salary of an enpl Oyee whp moves| as distirgulishedi trgm bei ng
converted, Fram the ®& to the GS pay system night differentials and environ-
nental differentials are to be considered part of basic pay for the W& posi-
tion. Exawbless provided in appendix 15 itens 3 and 4, illustrate a methed
for establliishirg t he re@ed basic rate of compassdtion for enpl oyees who
wordk totatiibg shifts.

ca Merit Pay Systemto G8. Oa conversion fromthe nerit pay systemto
the G§, the pay of an enployee shall be fixed at the step which has an equal
rate of payl, except that if the rate of pay wtimtr to conversion falls betwsn
two steps of the grade to be cOnverttssi, the enployee shall be paid the rate
of the higher step.

. Salary on Reeamilloymenic After Transfer to An International

d
Orgamizdtimh. Upon reenpl oyment an enpl oyee 1S entdidled (o0 (he same rate of
pay helshe walld have been entitled to had he/ she renained continuously in
the Federal Service.

17.  wifthiy-ESEMDOE| NCREASES.  Bhployees who occupy per manent pssitiams t hat
are classlified and pdid under the GS and who have not reached the mexiifum

step of the grade of the position may be granted a within-grade increase as
prescribed by section 5335 of title5, USC.

a. Time Limted Appointnent. mmblyyees are not eligible for
wi thinrRgradie 1T ncreases wWhilTe serving tunder a time |inited appoi ntnent of
1 year or less. Service under this type of appointesit wollld be creditable
in the computatiiam of a single waiting period upon conversion to a permanent
appoi ntment or upon reenployment in a permanent position following a break ir
service of 52 welkiss or | ess.
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b. Witing Period. Enployees nust conplete a waiting period as
regullated by Code of Federal Reghbatiorss 5, section 531.405.

ea Acceptabl e Level of Compstence. Before a within-grade increase can
be granted@ upon conpletion of the warting period prectiibed by |aw, a
certification nust be made that the enployee's wydk is of an acceptable |eve
of conpetence i n acomtmee W th O der 3400.13, General Performance Apprai sal
System, appendi X 4.

d. Equivalent Increase. An “equivalent increase*' is an increase 6f
increases in salary equal to or greater than the nount of the within-yrade

increase for the grade in which the enployee is serving or last served during
the waiting period tier consideration

(1) An enpl oyee may not receive a within-grade increase if he/she
has received an "equival ent increase" during the prescribed waiting petiiod.
A new waiting period nust begin fromthe effective date of the "equival ent
I ncrease. "

(2) Wen an enpl oyee receives nore than one increase in the rate of
basi ¢ pay during a waiting period, no one of which is an equivalent increase
the first and subsequent increases during the waiting period shall be &ided
together until they amount to an equival ent increase, at which tine the
enpl oyee shall be deemed to have received an equival ent increase.

MYFE: Wage increases received during the waiting period, in a
previously held WG position, which resulted from locality
saweyed, are not to be considered i n determiming whet her t he
enpl oyee received an equival ent increase.

(3) Prewiium copgarssdtiam for overtime, night, S0Aday, or holiday
duty paid in addition to an enployee's basic salary does not constitute an
equi val ent i ncrease i n coppasahtdon.

(4)) Paynent of foreign and nonforeign allowances and differentials
does not constitute an equivalent increase in conpensation.

(5) A"quality increase" (i.e., an extra step increase in

recogni tion of high quality peffsmeee)) does not constitute an equival ent
i ncrease i n opeRsdht Ooh .

(8)) An increase in conpensation resulting fromthe establishment of
hi gher minimumrates and rel ated schedul es for recrudtient and retention
purposes is not to be considered an equival ent increase.

(7) Statutory pay increases are not to be considered equival ent
i ncreases.

. (8) Final determnations as to whether an enployee has received an
"equival ent increase" and therefore nust begin a new waiting period will be
made by the servicing personnel office.
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Apperdilx 11

APPENDIX 1. PAY- SETTI NGEZAMPLES/AND EXPLANATI ONS

10 oBYARNINGTHEE MARIMIWRAYARIE RATE FORRWDENGRRITTPAY EMPLOXEES PAl DUNDER
THE GS.

January 1974 H ghest previous rate, $21,366.00 per annum
(G4 BYD)

January 1974-1980 Break i n Federall Service

January 1980 Réemblopesi as GS-11ym ( hi ghest previous rate rule
not applied)

January 1981 Reongited to GS-12/48,, $33,237 per annum (maximum

payablle rate using the highest previous rate)
a. Stemto Maximum Pavablle Rat e.

, (1) Use the pay scale that was current in January 1974 (tine highest
previious rat e was earned).

(a) Gn that pay scale locate the step of the Gs-12 (grade to

whi ch apbhyyee i S currenitily kéing promftedi) which is equal to or greater than
the Gs-13/2 rate of $21,3&w.0M. This is step 8 of the Gs-12.

(b) Transfer that grade ahd step to the current pay scale for
January 1981.

(2) Use the pactjy scale that was current in January 1981 (time of
praawotiomaction). ldentify the rate of basic pay for the Gs-12, step 8.
This is tile maximum rate of basic pay that may be paid the enpl oyee.

b. ??m The mexiimum rate of basic pay reflects the step deternned
on the ol d pay scal e and brought forward to the pay scéle that is cursni for
the personnel action being processed. “The highest previous rate deternines
the step that will be used. |If the dollar anount falls between twam steps (on
the old scale) of the grade to which the enployee is being assigned, the

hi gher of the two is ussl as the step in the rate (grade and step) that is
transferred Exom the ol d pay scale to the new pay scal e.

2. EXPLAMACTOSNOFHITGHESTPREENIOUS RATE EARMED IN\AKESITICN\WOTIUBECT IO
THE GS.” The emplloyee woRked T Or [ he Federal averment in a position subject
fo a W6 Schedul e i n Decatimir 1973. During the same nonth the enployee
accepted a GS~7 position with FAA 1 determine the enployee' s highest

previ ous rate, the actual rate earned at the tine of Fedewxall Service (in this
example, $7.86 per bowy) nmust be conputed on an annual basis ($16,348.8D per
annum). This rate ($16,348.%1)) i s t hen eqapaes t 0 e annual rates which
Were aut horized tiertne GS an& in effect at the time of the Federall
Service. An equivalent annual rate (i.e., GS grade ahi step) that is of
maximum benefit o the employee is selected. In this exanple the enployee's
actual rate of $161348.80 per annum fel| betwam twmrates withinthe range
of two or nore gra@es tmder the &toiser 1973 GS; GSAM (Steps 7 and 8) and
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G411 (Steps 4 and 5). &h eduivallentt annual rate (i.ear, GS grade and step)
that is of maximan benefit t¥ the enpl oyee i s sel ected. The-maxiimum benefit
detiivied by the enpl oyee &ouila c66LK by appl ying the rate for the GS-11,
step 5 ($16,627).. ® PCs rate (i.e., GS-11, step 5) 'becones the "equival ent
annual rai&" and tnus i s Y employee's hi ghest previous rate.

Thi s equival ent annual rate (i.e.r, grade and step) is then eomppared to
the 1973 GS rates in effect at that time for that grade and step, and the
enpl oyee's salary is set so that it reflects the current dollar value for the
enpl oyee's highest previous rate; i.e., the grade and step selected as the
hi ghest pesyiouss rate. Since this rate exceeded the rate for the highest
step ($12,9%57) of GS-7 (the grade at which the enployee had accepted
enployment with FAA), the enployee's salary was set at step 10 of GS-T.

I n Decenber 1974, the enpl oyee wes wexmoted t o0 a GS-p Ppsitiion. Upon
panotion, the enployee's highest previous rate (GS-ili, step 5) nust be
converted under the 1974 GS rates that becanme effective on Cctober 13, 1974,
to $17,545. Because this equivalent annual rate (i.e., GS-11, step 5)
exceeded the rate for the highest step of the GS-9 grade ($16,693)),, the
enpl oyee's salary was set at step 10 of the GS-9 grade.

I n Decenber 1978, the enpl oyee w&s promeied t o a GS-11 position. Upon
peamttion t o t he GS-11 'msiittiam, the enpl oyee' s hi ﬂhest pefevious rat e (Gs-11,,
step 5) nust be converted under the 1975 GS rates that became effective on
&ttoidar 12, 1975, to $18,423. The enployee's pay is set at GS-11, step 5
($18,423));; at this point the enployee has caught up with his/her highest
fXeviiouS rate and has received the fiiniifun twosbEp sdayi NCrease required
ugax pronotion.  Subsequent pay for prexmotion acti ons (€.9., t 0 GS-12) nabld
be set by applying tie miiniifum twstegp sal ary increase requirement.

3. TOTAL NI GHT DI FFERENTI AL, RECENEED BY A W6 EMPLOYEE WES0 KIWES To A GS

POSI TTON.  Aa enpl oyee’ s nosT recent complete cycl¢ schedul € [ nvol ves a
35-dayperiod. The enpl oyee is actually scitidled t 0 wordk a total of 25 days
out of the 354y cycle. The enpl oyee avkis:

a. Five shifts from10:00 a.m to 6230 p.m

bl Seven shifts from3:00 a.m. to 11:30 p.n.

c. Six shifts from 8:00 a.m. to 4:30 p.m.

d. Seven shifts from11z00 p.m to 7:30 a. m

CE the 25 shifts actual |y workedi, the enpl oyee woriei 7 evening shifts,
which are conpensable at the 7 1/2-garcent differential, and 7 midnight
shifts, which are opeiesadble at the 10 percent differential. The remaining

11 shifts are warked during tines fesm a majority of the hours worked did not
fall betwsn the hours for which a night differential is payable.
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Annualizimy the tine woked on the evening shift results in the enployee
woiKting 7/25 x 2,080 hours = 582.4 hours. Assuni n? a schedul ed rate of $9.00
par hour, the enpl oyee for evening shifts is entitled to a 7 1/2 percent
ni ght differenti al (7 1/2 percent of $9.00 = $.67%).. Meewdfore, t he
enpl oyee's evening shift differential can be determ ned as 582.4 hours x
$.675 or $393.12.

Annual i zing the tinme wked on the nidshiifftt results in the enpl oyee
wor ki ng 7/25 x 2,080 hours = 582.4 hours. Assunmihg a schedul ed rate of $9.00
per hour, the enployee for mdshifts is entitled to a 10 percent night
differential (10 percent of $9.00 = $.90)).. Therefore, the nidshifftt
differential can be determ ned as 582.4 hour s x $.90 = $524.76.

The enpl oyee's total night differential of $917.28 ($393.12 + $524.1®) i S
added to the enplaysec® schedul ed rate of pay of $18,720 ($9.00/hour x
2,080 hours) to arrive at the enpl oyee%rate of basic pay $19,637.28
($917.28 + $18,72W).. 'he enpl oyee's rate of basic pay of $19,637.28 is the
correct rate to use i n determimirsy t he boger step in the GS grtde at which
to set the enployee's salary when the enployee noves to the GS position.

NOTE:  Enpl oyees who are excused frem wotk on a holiday shoul d be
consi dered to have worked whatever shift they woilld have wodted had they
not been excused.

TQEAL NIIHNANIDEENVTROMINYAD DI FFERENTI AL RECEI VED BY A WG EMBLOYEE \WHO
m POSTTTON. An enployee’ s nost recent cempllete cyeliic schedule
involves a 35H8ay pexiall. The enployee is actually scheduled to wsdk a total
of 25 days out of the 35-day cycle. The enpl oyee works:

a. Five shifts frem 10:00 a.m. to 6:30 p. m
b. Seven shifts fgoan 3:00 p. m to 11:30 p.m.
c. Sixshifts frem 8:00 a.m to 4:30 p. m

dl Seven shifts from11:00 p.m to 7:30 a.m

Night Differential. oF the 25 shifts actually wokiesi, t he enpl oyee
wokied 7 evening SALE®s, whi ch are conmpensablle at the 7 1/2 percent
differential, and 7 mdshifts, which are comesssdrle at the 10 percent
differential. The remaining 11 shifts are worked during tines when a
majority of the hours v did not fall betean the hours for which a night
differential is payable.

Annual i zing the time woiked on the evening shift results in the enployee
woRkingy 7/25 x 2,080 hours = 582.4 hours. Assaming a schedul ed rate of $9.00
per hour, the enpl oyee for evening shifts is entitled to a 7 1/2 percent
night di fferential (7 1/2 percent of $9.00 = $.67%).. Dhereffare:, t he
enpl oyee% evening shift differential can be determ ned as 582.4 hours x
$.675 or $393.12.
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Annual i zi ng the time Rorked on the miidshifffit results in the enpl oyee
woKitingy 7/25 x 2,080 hours = 582.4 hours. Assuming a schedul ed rate of $9.00
per hours, the enployee for mdshifts is entitled to a 10 percent night
differential (10 percent of $9.00 = $.90).. Therefore, the nidshiffit
differential can be deternined as 582.4 hours x $.90 = $524.1%.

NOTE: EMployees who are excused fromwsdk on a holiday should be
consi dered to have wiorked whatever shift they wmhld have wokes had t hey
not been excused.

Environnental Differential. During the 25 shifts actually worked, the
enmpl oyee was exposed { 0 situations for wWhich a differential is authorized
under part |, appendix J, of FPM Sugppleserit 53241 as fol | ows:

Day Period of Exposure Differential Rate Differential Earned
Monday 8:00 a.m - 8:30 a.m 4 percent 1 hour at 4 percent
85 a.m -9:00 a.m 4 percent 0 (second exposure
in same hour)
941p a.m. - 9215 a. m 4 percent 1 hour at 25 percent

(pay for an hour at
hi gher rate)

3:5% a.m -10:00a. m 25 percent

10:20 a.n. - 11:40 a.m. 25 percent 1 1/2 hours at
25 percent (paidin
nul tiples of

15 m nutes for
exposure beyond

1 hour)
1:00 p.m - 1:05 p. m 4) Betrcent 1 hour at 25 petecenit
(see follow ng)
1:55 p.m - 2:h0 p.m 25 Pewmnit 15 mi nutes at
25 percent

(Continuation of
precedi ng hout)) *
2:14 p.m - 2:20 pia. 4 percent 15 nminutes at
25 percent

*(Continuation of preceding hour: paid at highest differential rate
when nore than one expstire 6CCUES during a cormtimmis peti®d of
time. See paragraph 328 of O der 3550.1®, Pay Adm nistration
(General), ftor additional clarification).

Differential earned during this period is based on a total of 1 hour of
exposure at 4 Percent rate/, and 4 hours of exwssire at 25 percent rate. The
total nunbetr of hours wedied by the gmployee during his nost recent conplete
cyclic schedule is 8 hours x 25 shifts = 200 hours.

Annual izing the time Whked at the rate of 4 percent results in the
enpl oyee working 1/200 x 2,080 houts = 10.4 hours. Sinilarly, annualizin
the tine woed at a rate of 25 percent results in the enpl oyee wkking 4/200
% 2,080 hours = 41.8 hours.
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Bbur percent (differential) x (WG+10, Step 2; on the current regul ar
Nonsuypsnts @iy \Wage Schedul e for the area) = cents-per-hour amount to be
paid. Assuiirg a schedul ed rate of $4.22 perhour, for WM, step 2, the
enpl oyee is entitled to a differential anount of $A7 (4 percent of $4.22).
Simlarly, where a 25 percent differential is authorized and assuming a
schedul ed rate of $4.22 per hour for WedM, step 2, the appyee i s entitled
to a differential mount of $1.06 (25 percent of $4.22).

The enployee's environnental shift differential at a differential rate of
4 percent can be determ ned as 10.4 hours x $. 17 or $1.77. The environment al
shift differential at a differential rate of 25 percent can be determined as
41.6 hours x $1.06 or $44.1Q.

The enployee's total environmental differential of $45.87 ($44.10 +
$1.77) i s added to the employee's schedul ed rate of pay of $18,720
($9.00/maurr x 2,080 hours) plus total night differential of $917.28 ($393.12
+ $524.06)) to arrive at the enployee%rate of basic pay of $19,683.15
($45.87 + $917.28 + $18,72%).. The enpl oyee's rate of basic pay of $19,683.15
is the correct rate to use In deternmning the proper step in the GS grade at
which to set the appnygei's sal ary when the enpl oyee neves to the GS
ps&ition.
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